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Declaration of Interest Form
Declaration of Interests, Conflicts, Related Party Transactions and continuing compliance with the Fit and Proper Test
Introduction
As part of the charity’s governance and annual reporting the trustees are required to:
a) collate information on any transactions involving related parties which potentially require disclosure in the notes to the accounts in accordance with FRS 102 section 33 and the Charities SORP 2015, and
b) identify any other potential conflicts of interest 
c) confirm that as a ‘manager’ of the charity you continue to meet the statutory fit and proper test
To enable the above requirement to be fulfilled, please provide details below of any entities in which you have an interest through employment, ownership or as a director, trustee or other position of general control or management. 
In addition, please provide details of any related party transactions in the year of which you are aware between the charity and yourself (including any persons connected with you) or with any of the entities listed in which you have an interest. 

Definitions
Related Parties - include trustees, senior management and persons connected to them – e.g. by virtue of family relationship or business partnership (a more detailed definition of related parties is included at Appendix 1).
Related Party Transactions - are the transfer of resources, services or obligations between related parties, regardless of whether a price is charged, and may include the following:
a) Purchases, sales, leases and donations (including donations which are made in furtherance of the charity’s objects) of goods, property, money and other assets such as intellectual property rights to or from the related party. 
b) The supply of services by the related party to the charity, and the supply of services by the charity to the related party. Supplying services includes providing the use of goods, property and other assets and finance arrangements such as making loans and giving guarantees and indemnities. 
c) Any gifts or hospitality received in connection with their role in the charity. 
d) Any other payments and other benefits which are made to trustees under express provisions of the governing document of a charity or in fulfilment of its charitable objectives.
Conflicts of interest - any situation in which a trustee’s personal interests or loyalties could, or could be seen to, prevent the trustee from making a decision only in the best interests of the charity.
1. Full Name:
2. Position:
I understand that this declaration relates to: [Enter name of Youth Zone]
Part A – Declaration of Interests
I understand that if I, my family members, my other close relatives or other persons connected to me (see Appendix 1) have an interest in a transaction, either directly or through any company, business or other entity which has dealings with aforementioned Board/Youth Zone that represents a potential conflict of interest and/or which is potentially a disclosable related party transaction in the charity’s annual financial statements, I shall make a declaration to the Trustees.
3. Details of all my employers in the last 12 months other than the charity:
4. Details of all businesses in which I am a sole proprietor, partner or otherwise in which I have a substantial interest or significant influence (>20%): Maximum of 2000 characters
6. Details of all companies of which I am a director: Maximum of 2000 characters
7. Details of all charities of which I am a trustee: Maximum of 2000 characters
8. Details of any other organisations of which I am a member AND have a position of general control or management: Maximum of 2000 characters
Part B - Declaration of Related Party Transactions / Conflicts 

I confirm that: (Please click those which apply)
I confirm that the charity funds and tax reliefs will be used only for charitable purposes. ☐
I confirm that I will fully comply with the requirements of the Fit and Proper Test as set out in Appendix 2. ☐
I declare that I am not disqualified from acting as a charity trustee by the Charities Act 2011 as amended by the Charities (Protection and Social Investment) Act 2016. ☐
I understand that this declaration will be shared with the Board's OnSide Network Trustee or Governance Trustee prior to my appointment. Where conflicts arise, a resolution of the Board's Trustees will be approved and recorded.☐ 
Signature:
Appendix 1 – Related Parties
(PLEASE READ THE FOLLOWING INFORMATION, THEN CLICK TO CONFIRM YOU HAVE READ)
The following extract is from the Glossary Section of the Charities SORP.
Related parties is a term used by the SORP that combines the requirements of charity law, company law and the Financial Reporting Standard applicable in the UK and the Republic of Ireland. The term is used to identify those persons or entities that are closely connected to the reporting charity or its trustees.
The following ‘natural persons’ are classed as related parties:
A. any charity trustee and custodian trustee of the charity;
B. a person who is the donor of any land to the charity (whether the gift was made on or after the establishment of the charity); and
C. any person who is:
1. a child, parent, grandchild, grandparent, brother or sister of any such trustee (A) or donor
2. (B) of land;
3. an officer, agent or a member of the key management personnel of the charity;
4. the spouse or civil partner of any of the above persons (A, B, C1 and C2);
5. carrying on business in partnership with any of the above persons (A, B, C1, C2 and C3)
6. a person, or a close member of that person’s family, who has control or joint control over the reporting charity;
7. a person, or a close member of that person’s family, who has significant influence over the reporting charity.
Close member of a person’s family’ refers to:
a) that person’s children or spouse;
b) the children, stepchildren or illegitimate children of that person’s spouse or domestic partner
c) dependents of that person; and
d) that person’s domestic partner who lives with them as husband or wife or in an equivalent same-sex relationship.
A charity is not necessarily related to another charity simply because a particular person happens to be a trustee of both. It will only be ‘related’ if the relationship means that one charity, in furthering its charitable aims, is under the direction or control of the trustees of another charity.
The following entities, which are not ‘natural persons’, are classed as related parties of a reporting entity (including a reporting charity) if any of the following conditions apply:
· the entity and the reporting charity are members of the same group (which means that each parent, subsidiary and fellow subsidiary is related to the others);
· one entity is an associate or joint venture of the other entity (or a member of the group in which the other entity is the parent or a member);
· both entities are joint ventures of the same third entity; • one entity is a joint venture of a third entity and the other entity is an associate of the third entity;
· the entity is a post-employment benefit plan for the benefit of employees of either the reporting entity or an entity related to the reporting entity;
· an entity that is controlled or jointly controlled by a person, or two or more persons, identified in A, B or C;
· an entity in which a person, or two or more such persons, identified in A, B or C, taken together, have a substantial interest or significant influence over the entity.
Control is presumed to exist when one or more persons identified in A, B or C, taken alone or together, hold directly or indirectly, more than half the voting power of an entity. However, control can also exist when they, directly or indirectly, control half or less than half of the voting power of an entity, if they have:
· power over more than half of the voting rights by virtue of agreement with other investors;
· the power to govern the financial and operating policies of the entity under a statute or an agreement;
· the power to appoint or remove the majority of the members of the board of directors or equivalent governing body, and control of the entity is by that board or body; or
· the power to cast the majority of votes at the meetings of the board of directors or equivalent governing body, and control of the entity is by that board or body.
An individual has a substantial interest or significant influence in an entity where that person, or two or more persons identified in A, B or C, taken together, have an interest in the equity share capital of that entity of a nominal value of more than one-fifth of that share capital, or is entitled to exercise, or control the exercise of, more than one-fifth of the voting power at any general meeting of that entity.
*I confirm I have read Appendix 1: ☐
Appendix 2 – Fit and Proper Test
(PLEASE READ THE FOLLOWING INFORMATION, THEN CLICK TO CONFIRM YOU HAVE READ)
The following is a summary of the Fit and Proper Test requirements
1. I will at all times seek to ensure the charity’s funds, and charity tax reliefs received by this organisation, are used only for charitable purposes. 
2. I am not disqualified from acting as a charity trustee.
3. I have not been convicted of an offence involving deception or dishonesty (or any such conviction is legally regarded as spent). 
4. I have not been involved in tax fraud or other fraudulent behaviour including misrepresentation and/or identity theft.
5. I have not used arrangements notified under the Disclosure of Tax Avoidance Schemes ("DOTAS") rules in Part 7 Finance Act 2004 in respect of which a reference number has been issued under section 311 of Finance Act 2004, where the arrangements featured charitable reliefs or which used a charity, and where my tax position has been adjusted by HMRC to wholly or partly remove the tax advantage generated by the arrangements and such adjustments have become final. 
6. I have not used tax arrangements which have been successfully counteracted under the general anti-abuse rules (see Part 5 of Finance Act 2013 or section 10 National Insurance Contributions Act 2014, as enacted or as amended from time to time) where such counteraction has become final. 
7. I have not been actively involved in designing and/or promoting tax avoidance schemes featuring charitable reliefs or which used a charity, and I am not:
· a promoter named by HMRC under the Promoters of Tax Avoidance Schemes (POTAS) legislation in Part 5 of Finance Act 2014, or
· a promoter of any tax arrangements designed or intended to obtain for any person a tax advantage and such tax advantage has successfully counteracted by HMRC under the general anti-abuse rule (see Part 5 of Finance Act 2013 and section 10 National Insurance Contributions Act 2014 as enacted or as amended from time to time) and such counteraction has become final, or
· a promoter of arrangements notified under DOTAS, in respect of which a reference number has been issued under section 311 of Finance Act 2004, and the tax position of all or any of the users of the arrangements has been adjusted by HMRC to wholly or partly remove the tax advantage generated by the arrangements and such adjustments have become final. 

8. I am not an undischarged bankrupt. 
9. I have not made compositions or arrangements with my creditors from which I have not been discharged. 
10. I have not been removed from serving as a charity trustee or been stopped from acting in a management position within a charity. 
11. I have not been disqualified from serving as a Company Director.
I confirm I have read Appendix 2: ☐
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